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Register for a teacher account 
!

To!create!an!account!in!the!portal,!

!
1. !Go!to!the!Learn!Portal!website:!http://learn.concord.org!

!

2. Complete!the!Sign!Up!fields!on!the!right!side!of!the!page.!
!

! Use!an!email!address!you!can!access!easily.!!
! If!you!don’t!find!your!school!listed,!click!on!the!blue!text!“I!can’t!find!my!school!

in!the!list,”!to!enter!your!school.!

!

3. After!registering,!you!will!receive!an!email!from!admin@concord.org.!Click!the!
activation!link!in!the!email!to!complete!the!registration!process.!

!

! If!you!do!not!receive!the!activation!email!in!your!Inbox,!check!your!Junk!or!
Spam!mailbox,!or!any!quarantine!set!up!by!your!email!provider.!

! If!you!cannot!access!your!quarantined!email,!contact!!
learnOhelp@concord.org.!

!

4. After!activating,!log!into!the!portal!with!your!username!and!password.!
!

!

!
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Set up your classes 
!

Once!you!register!and!log!in,!you!will!see!the!portal!Home!page,!which!will!welcome!
you!and!ask!you!to!“create!a!class.”!

!

To!create!a!new!class,!click!the!create!a!class!button.!This!will!bring!up!a!form!
asking!for!some!information!about!the!class.!!

!

!

1. Name!your!class.!!
2. Choose!a!term.!If!it!is!a!full!year!class!you!can!choose!Fall!for!the!Term!field.!
3. Optionally,!give!the!class!a!short!Description.!
4. The!Class!Word!is!a!unique&access&code&that!you!create.!It!allows!students!to!

join!the!class.!To!create!a!good,!unique!class!word,!use!your!name!and!the!class!

name,!for!example,!smithbio1.!!

5. Click!Save.!
!

!
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Assign materials to your classes 
!

Students!in!your!classes!will!only!be!able!to!see!and!access!materials!that!you!assign!

to!the!class.!To!assign!materials,!click!the!Browse!Instructional!Materials!link!in!
the!orange!bar,!type!“genigames”!into!the!search!box!(without!the!quotes).!

Genigames!will!be!displayed!below!the!search!box,!as!shown!below.!Click!the!orange!

Assign&to&a&Class!button.!!
!

!

!

When!you!click!the!Assign&to&a&Class!button,!a!popup!box!allows!you!to!select!the!
class(es)!to!which!the!material!will!be!assigned.!Click!the!check!box!next!to!the!

appropriate!class(es)!and!then!click!Save!.!
!
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Manage your class materials  
!

To!control!which!assigned!materials!your!students!

see,!click!the!class!in!the!leftOhand!column!of!the!page.!

This!opens!a!subOmenu,!as!shown!at!right.!

!

Click!on!the!Materials!link!and!you!will!see!each!
assigned!material!in!a!tab!on!the!page!(see!figure!

below).!Each!tab!contains!a!list!of!the!students!and!

shows!their!progress!through!the!material.!

!

!

!

!

!
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To!control!the!access!or!order!of!the!assigned!materials!for!your!students,!click!the!

Manage!Materials!button!at!upper!right.!
!

Clicking!the!Manage!Materials!button!takes!you!to!the!Class!Setup!page.!Scroll!
down!the!page!to!the!list!of!materials!for!the!class.!

!

! !Only!materials!that!are!checked!will!be!seen!by!your!students.!!!
!

! !ReOorder!the!materials!by!drag!and!drop!to!change!their!order!as!seen!by!your!
students,!and!the!order!of!the!tabs!on!your!Instructional!Materials!page.!

!

In!the!figure!below,!the!students!in!this!class!would!see!GeniGames!and!the!Meiosis!

video,!but!not!the!Introduction!video.!

!

!
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Register and add students 
Your!students!can!register!themselves,!or!you!can!register!them!yourself.!!!

!

Student!selfNregistration!
1. Students!click!on!the!Registration!link!on!the!portal!home!page.!
2. They!click!the!“Register!as!a!student”!button.!
3. They!fill!out!the!registration!form!with!their!name,!choose!a!password,!and!enter!

the!class!word.!!!
4. They!are!given!a!username!consisting!of!their!first!initial!followed!by!their!last!

name!(a!number!is!appended!if!there!is!more!than!one!student!with!the!same!

first!initial!and!last!name!in!the!system).!

5. Have!your!students!write!down!their!username!and!password.!If!they!forget!
either!one,!you!can!use!the!class!roster!to!see!their!username!and!reset!their!

password,!but!you’d!probably!rather!not!do!that!every!day.!

!

Registering!your!students!
If!you!prefer!to!register!your!students!(instead!of!them!registering!themselves),!

click!on!the!Student!Roster!link!in!the!left!column.!Click!the!“Register!and!Add!New!
Student”!button;!enter!the!student!name!and!a!password!for!the!student.!As!

students!are!registered!for!your!classes,!a!student!roster!will!appear!with!their!

usernames!and!an!option!for!removing!students!or!changing!their!passwords.!

!

!

!

!

!
!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

IMPORTANT:!Students!should!not!create!additional!accounts.!If!students!forget!
their!username!or!password,!use!the!roster!to!look!up!the!username!and/or!enter!a!

new!password!for!them.!Remind!your!students!not!to!create!additional!accounts!–!
this!becomes!confusing!for!you!and!for!the!student,!and!complicates!the!research.!!

!



!

8!!

Due!to!the!portal’s!use!of!secure,!encrypted!passwords,!no!one!can!retrieve!a!
password!–!not!a!teacher,!nor!an!account!administrator.!However,!you!can!always!

enter!a!new!password!for!the!student!using!the!roster.!

!

!

Deactivate a Class  
!

To!make!a!class!inactive,!click!the!Manage!Classes!button.!A!new!window!will!
appear.!You!can!uncheck!particular!classes!on!your!list.!All!data!from!the!inactive!

class!will!be!preserved.!You!can!drag!and!drop!the!classes!to!reorder!the!class!list.!
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Following Student Progress 
!

Recent activity 
!

When!you!first!log!in,!you!will!see!graphs!of!your!students’!recent!activity.!This!

provides!you!with!a!quick!snapshot!of!who!has!completed!work,!who!is!still!working!

on!some!of!the!activities,!and!who!has!not!yet!started.!!!

!

You!can!get!an!overview!bar!graph!or!you!can!click!on!the!Show!detail!link!above!
each!bar!to!get!information!on!the!individual!students!in!a!class.!

!

!

!
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Student progress 
!

When!a!student!has!started!a!Level,!the!progress!bar!will!be!light!orange,!and!filled!

in!proportion!to!the!number!of!Challenges!completed.!When!they!have!completed!

the!Level,!the!progress!bar!will!change!to!dark!orange.!!The!Run!Report!button!will!
create!a!summary!report!of!all!submitted!student!work!for!the!class.!You!can!also!

click!on!a!student!name!to!get!a!report!for!the!student!across!activities,!or!on!a!
town!name!to!get!a!report!on!all!students!in!that!activity.!!

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Viewing reports 
!
Click!the!Run!Report!button!on!the!Instructional!Materials!page,!or!under!Recent!
Activity.!The!report!will!show!a!bar!graph!of!the!number!of!students!who!have!

completed!a!task!in!the!game,!and!below!that,!each!student’s!score!for!the!task.!

!


